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Co-ordinator: Portsmouth Community Autism Forum (PACF)
Starting: 
December 2017 for 12 months

Hours:

3.5 hours a week 

Salary rate:
£19,260 pro rata (0.09 FTE)
Learning Links is pleased to have been invited to support the Portsmouth Autism Community Forum (PACF), to ensure it engages with local people with autism and in turn influences how services are developed across the city.

Job role:

To support the Forum, its co-Chairs and sub groups, engage with local people and encourage their involvement in the scrutiny and monitoring of commitments made in current strategies and action plans.   

The post holder will be expected to independently co-ordinate, support and facilitate good engagement and communication practice with the local community, partners and the PACF. Lived experience of autism would be an advantage for the post holder but not essential. The role will include working on:             

· A forum membership list, ‘terms of reference’ document, drafting forum meeting agendas. 

· Encouraging attendance by autistic people and carers at forum meetings.

· Providing administration support and co-ordinate quarterly PACF meetings. 

· Developing effective two-way communication between the PACF, local groups, individuals and carers and PACF sub groups.
· Providing updates to the Children's Special Educational Need Disability (SEND) Board. 
Location:  based within the Healthwatch Portsmouth team at Learning Links offices with travel to meetings within Portsmouth. 

For more information and an application form please contact:


Siobhain McCurrach, Healthwatch Portsmouth Project Manager


c/o Learning Links, Unit 3, St George’s Business Centre, St George’s Square, 
Portsmouth PO1 3EY

Telephone:
(02393) 977 079

Mobile:
07581 188 539

Email:

siobhain.mccurrach@learninglinks.co.uk

Deadline for applications:
9am Wednesday 15th 2017   (emails accepted)
Interviews to take place on 27th November 2017 at Learning Links offices.
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